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outcome 
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conventions while writing. 
 

Lesson Notes-  Capital letters and Speech Marks. 

1. We use capital letters at the beginning of a sentence, and for names of people and places. 

Example; We will go to town. Amit, Epeli, Shravni and etc. 

 

2. Speech marks such as (?)- When a question is asked, (“”)- open and closed inverted commas 

on what the person  said and (!)- Exclamation mark if a person shouts yelled or cried. See how 

the speech marks are used in a sentence in the examples given below. 

Examples  

a. “My friend is Matthew,” said Patel. (The comma is used in this sentence) 

b. “What is your name?” asked the teacher. (When a question is asked) 

c. “The house is on fire!” shouted the villagers. (We use an exclamation mark when a person 

yells or shouts). 

a.)Write these sentences correctly. Change to capital letters and write the correct speech 

marks in the sentences given below. 

1. the children are staying home for long now said arun. 

“ The children are staying home for long now,” said Arun. 

2. how are you doing during this lockdown asked pailato. 

“ How are you during this lockdown?” asked Pailato. 

3. run for your lives yelled the fisherman. 

“ Run for your lives!” yelled the fisherman. 

b). Write the meaning of these speech marks and symbols. 

1.   ?- question mark    2. !- exclamation mark  3. “”- open and closed inverted commas 

4. ,- comma 

 


