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YEAR 11
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WORKSHEET 1

Strand 1 GENERAL OFFICE TECHNOLOGY
Sub-Strand Office and Equipment

Reference from Pg.6-9

Text

Questions

No. | CONCEPT IN BRIEF: Office and Equipment

1. What is an Office?

CONCEPT IN BRIEF: Office and Equipment

What is a traditional office?

CONCEPT IN BRIEF: - Office and Equipment

Name the two types of office layouts.
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