SUVA SANGAM COLLEGE

YEAR 12
OFFICE TECHNOLOGY
WORKSHEET 2
SHORT ANSWER QUESTIONS
A. Define the following terms:
(1)  Virus Attack
(i1) Natural Disaster
(i11) Power Failure
(iv)  Data integrity.
B. Study the picture below and answer questions that follow
1 2.
1. Describe the two storage devices shown above.

C. State the steps to change the time and date using Control Panel.

D. Differentiate between full backup and differential backup.
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