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Questions 

SECTION A 

1. Paragraph writing 

Write a paragraph of about 50 – 70 words to answer the question. 
Identify two positive and negative impacts of using mobile phone and social networking. 

 

2.  

 

 

i. List down the equipment’s used for teleconferencing. 

ii. Give two advantages and disadvantages of teleconferencing. 

iii. Identify and explain the two types of teleconferencing. 
 

3. ESSAY WRITING 

 

Write an essay of about 180 – 200 words to answer the question. 

Discuss five initiatives of Green Technology 

As an Office Technology student you have been requested to prepare a list of 

equipment’s that will be required to setup teleconferencing in your school  

 


