
Sangam Education Board – Online Resources  

 

SUVA SANGAM COLLEGE 

YEAR 11 

OFFICE TECHNOLOGY 

WORKSHEET 5 

Strand 2 COMPUTER CONCEPTS AND SKILLS 

Sub-Strand Using Application Software 
Reference from 

Text 

Pg. 44 - 48 

Questions 

No. CONCEPT IN BRIEF: Using Application Software – Microsoft Excel 
 

1. a) Define Microsoft Excel? 

b) What is a Workbook? 

c) Who invented Spreadsheet? 
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 a) Identify five things you can do using Microsoft Excel. 
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a) List the steps to start or open Microsoft Excel. 

b) In Microsoft Excel data types, what are the three different types of entries? 

 
 

 


