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No. CONCEPT IN BRIEF: Using Application Software - Spreadsheet 
 

1. a) Identify two ways a spread sheet can help students. 
b) List the steps to start Microsoft Excel. 

 

 

 CONCEPT IN BRIEF: Using Application Software - Spreadsheet 

2.   

a) What is the definition of Formula in MS Excel? 
b) What is the definition of Function in MS Excel? 
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a) Describe the following types of graphs and charts used in MS Excel. 

I. Column 

II. Line 
III. Pie 

IV. Bar 

 

 

 


