SUVA SANGAM COLLEGE

YEAR 12
OFFICE TECHNOLOGY
WORKSHEET 7
Questions:
1.
1. Briefly discuss what is desktop publishing?
ii.  What is an invitation card?
2.

I.  List the three threats to the integrity of data.
ii.  What is data integrity?
iii.  What is a computer file management system?
iv.  Identify two commonly used storage devices.

a) Differentiate between firewall and password in relation to access of data.
b) Define the following:

i.  Virtual memory
ii.  Computer virus.
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